Development Associate
For the non-profit professional with the right mix of experience, creativity and energy this position presents unlimited possibilities.  The person in this position must possess a strong combination of creative and organizational skills that include:

· A passion for our mission

· Strategic thinking

· A grasp of financial management including budgeting
· Marketing and public relations skills

· Excellent public speaking skills

· Fundraising, organizational management and policy development skills in:

· Fundraising plan, preparation and implementation

· Cultivating dynamic relationships with donors
· Writing grants and proposals
· Planning and executing special events
· Coordinating with the Board, program and executive staff, and community volunteers

Required Qualifications:

1. At least 3-5 years of increasing fundraising experience

2. Bachelor’s degree preferred in communication, public affairs or related field
3. Ability to prioritize among multiple, ongoing projects

4. Strong organizational skills

5. Grant writing experience
6. Successful history of planning and executing profitable special events
7. Ability to work well with many types of people
8. Strong computer skills
9. Strong writing skills

10. Strong public speaking skills

11. Experience with basic donor database software
Send inquiries to information@bbbsgw.org, fax 757-253-1673.  Open until filled.
